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Guideline for the Research Working Group
Institute for Islamic Studies in Humanities
Ferdowsi University of Mashhad

Introduction 
The development of research activities in the humanities with an Islamic approach, as well as the promotion and dissemination of Islamic studies in the humanities at the national and international levels, are among the macro-goals listed in the strategic document of the Institute for Islamic Studies in Humanities. Undoubtedly, achieving these goals requires an agile structure and mechanism that can be formed quickly, free from common bureaucracy, and can focus on the specialized topics needed by society. The formation of specialized working groups is a mechanism that, while utilizing existing specialized scientific capacities and also employing, strengthening, and developing the scientific-research capacities and talents of graduates, students, and clerics related to the working group's subject, also realizes the transcendent and macro-goals of the Research Institute. The Research Institute considers itself obligated to provide its financial and moral support to active working groups that have appropriate reports, in accordance with Article 6 of this guideline. 

Article 1: Definition of the Working Group and its Main Duties 
Definition of the Working Group: A working group consists of a scientific, research-oriented, and voluntary gathering in a specialized field, which has a clear program and specific outputs in the area of interdisciplinary studies in the humanities with an Islamic approach. 
The main duties of the Working Group are: 
Identifying fundamental and applied domains and reviewing and implementing strategies for the development of Islamic studies in the relevant specialized field. 
Formulating and proposing strategies to create more interaction with existing academic departments at the university. 
Identifying suitable research topics for research projects and for student theses and dissertations. 

Producing suitable and practical content tailored to the target audience. 
Dedicating efforts to the knowledge management of the produced content and staying up-to-date by identifying research related to the working group, researchers, research institutions, publications, etc. 
Note 1: The activity period of the working group will be one year from the date of its official notification. The continuation of the working group's activities is contingent upon the approval of its one-year performance report and the approval of the next year's operational plan by the Research Institute Council. 

Article 2: The Process of Establishing a Working Group 
 Initial request for the establishment of the working group and its registration at the Research Institute's secretariat. 
Initial review of the proposed topic for the working group by the Head of the Research Institute and, if approved, the formation of initial meetings for planning and coordination.
Completion of the proposal form along with a one-year plan, in accordance with the approved format, by the Head of the Working Group, within a maximum of 2 months after the registration of the establishment request. 
Review of the proposal and the one-year plan by the relevant research department head or a selected committee. 
If approved by the department or the selected committee, the proposal is to be presented to the Research Institute Council. 
Upon the Council's approval, the notification for the commencement of the working group's activities will be issued by the Head of the Research Institute. 
    The department head, as appropriate, will review and approve or reject the proposal at their own discretion, by presenting the topic in a department meeting, or by consulting with experts. 
A committee consists of at least 3 faculty members selected by the Research Council of the Research Institute. This committee will be appointed if the proposed topic does not have the necessary connection with the Research Institute's departments and will have the exact duties and authorities of a department in the process of establishing and continuing the work of the working groups. 

Article 3: Pillars of the Working Group 
Head of the Working Group: A faculty member of Ferdowsi University who is appointed upon the proposal of the department head or the selected committee and the approval of the Head of the Research Institute. 
Secretary of the Working Group: Appointed by the Head of the Working Group from among the members to organize executive affairs and follow up on the working group's activities. 
Members of the Working Group: Researchers in the relevant specialized field who are selected and invited by the Head of the Working Group. 

Article 4: Duties of the Head of the Working Group 
Content-based guidance and supervision of the working group's activities. 
Approving the proposed one-year program form in collaboration with the members and submitting it to the relevant research department or the selected committee. 
Introducing the members and the secretary of the working group. 
Chairing the working group meetings. 
Organizing the working group's activities to achieve the annual plan. 
Sending the minutes of meetings and the final annual performance report via the university's correspondence circulation system to the relevant research department head and the Head of the Research Institute. 

Article 5: Duties of the Secretary of the Working Group 
Following up on the formation and execution of the working group's meetings. 
Preparing the minutes of meetings and documenting the content of the sessions, including audio, video, etc., and registering and submitting it to the Research Institute's secretariat. 
Submitting a written report of the activities performed, in accordance with the one-year plan, to the Head of the Working Group for presentation to the Research Council. 

Article 6: Material and Intellectual Rights 
All material and intellectual rights to all content obtained from the sessions, including meetings, scientific lectures, and workshops, belong to the Research Institute. Any use of this content in any manner without the approval of the Research Institute is prohibited and subject to legal action. 
Note 1: The working group can propose the necessary budget in its annual plan, commensurate with its foreseen activities. This budget can be allocated after the Head of the Working Group reports on the group's activities to the Council and the activities are approved. 
Note 2: The remuneration for the Secretary of the Working Group for all activities related to the working group, and based on regular reports submitted at most every two months to the Head of the Working Group, will be paid regularly upon the proposal of the Head of the Working Group and the approval of the Head of the Research Institute, in accordance with the Research Institute's service compensation guideline. 
Note 3: The use of the privileges of this appointment is conditional upon the issuance of a certificate confirming the performance of the working group during the tenure of the Head and the Secretary of the Working Group. 

Article 7: Dissolution 
In the event of a violation of commitments, regulations, objectives, and approved policies, or an inability to perform duties, the continuation of the working group's activity or its dissolution will be reviewed by the Research Council of the Research Institute. 
This guideline was approved in 7 articles and 3 notes on 2019-11-24 and was revised and approved by the Research Council of the Institute for Islamic Studies in Humanities on 2022-11-13.
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